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Kogan Page Limited/Viva Books, 2008. Softcover. Book Condition: New. First edition. Starting work or changing
job is one of life?s most stressful experiences - the average job search takes around three months! The Ultimate
Job Search Book will help you to gain the skills and techniques that take the stress out of job hunting. It will help
you to make sure your job applications meet with a positive response, and contains all you need to know to get
the job you want. There are even quotes from employers and recruitment professionals that tell you what they
are looking for in a candidate. You will find out how to : ? Pinpoint exactly what the job requires ? Write a
brilliant CV and covering letter ? Use sample CVs for different types of job ? Handle CV problems ? Turn
application forms to your advantage ? Identify the best job search strategy ? Understand psychometric tests ?
Deal with interview questions - even the really difficult ones ? Understand what the interviewer is asking and
why ? Prepare suggested answers before the interview ? Create a great impression ? Negotiate job offers ?
Handle rejection The Ultimate Job Search Book is for anyone looking for a first job, going through a job
change, or even just thinking about it. Don?t bother with lots of books on careers advice - now you can find all
the information you need in the ultimate guide. Contents: Introduction ? First things first ? The recruitment
process ? Your CV ? From advertisesment to CV ? CV problems ? CVs with special considerations ? CVs for
Specific jobs ? Application forms ? Covering letters ? Telephone calls ? The job search ? Job search strategies ?
Interviews: making a great impression ? Answering interview questions ?...
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PDF Andersen, UK, 2004. Softcover. Book Condition: New. First Edition. Available Now. Book
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